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Synopsis

NOTE: Before purchasing, check with your instructor to ensure you select the correct ISBN. Several
versions of Pearson&#39;s MyLab products exist for each title, and registrations are not
transferable. To register for and use Pearson&#39;s MyLab products, you may also need a Course
ID, which your instructor will provide. A A Used books, rentals, and purchases made outside of
Pearson If purchasing or renting from companies other than Pearson, the access codes for
Pearson&#39;s MyLab products may not be included, may be incorrect, or may be previously
redeemed. Check with the seller before completing your purchase. A A For courses in Working
Relations and Job Search, Professional Career Relationship Development, Workplace Skills and
Job Search, and Work Experience/Internship. Blends rAfA©sumAfA® /job search topics with
expected workplace relations, including in-demand soft skills Professionalism, 4/Eprepares
students for their first professional job, providing career planning tools, expected behaviors, and soft
skills essential for career success. Ample exercises and activities help students immediately apply
concepts and materials for transitioning from the classroom to a work environment. Three pillars for
professional successA¢a -a celife planning, workplace skills, and career planningA¢a -4 ceare
emphasized throughout. Students learn to connect personal, professional, and financial goals and
understand how these goals ultimately contribute to career success through the creation of a life
plan that addresses short- and long-term personal, professional/career, and financial goals.
Recognizing that attitude, communication, and human relations are the keys to surviving in
todayA¢a -4,¢s challenging, competitive, and uncertain workplace, students will develop practical
human relations skills with a primary emphasis on soft skills and expected workplace behaviors; and
are provided detailed career planning tools that focus on job search strategies, rAfA©sumAfA©
package development, and interview techniques. A A Also Available with
MyStudentSuccessLabA¢a Ag¢ This title is also available with MyStudentSuccessLabA¢a -4 cean
online homework, tutorial, and assessment program designed to work with this text to engage
students and improve results. Within its structured environment, students practice what they learn,
test their understanding, and pursue a plan that helps them better absorb course material and
understand difficult concepts. A A Note: You are purchasing a standalone product;
MyStudentSuccessLab does not come packaged with this content. If you would like to purchase
both the physical text and MyStudentSuccessLab, search for: 0134039505 / 9780134039503
Professionalism: Skills for Workplace Success Plus NEW MyStudentSuccessLab - Access Card
Package, 4/e Package consists of: 0133939243 / 9780133939248A A A A
MyStudentSuccessLab without Pearson eText - Access Card 0321959442 / 9780321959447A A



Professionalism: Skills for Workplace Success MyStudentSuccessLab should only be purchased

when required by an instructor.
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Customer Reviews

As | say to my students "it&#39;s a keeper"! The textbook and all support material are invaluable to

effective training overall professional skills in preparing students for the realities of the workforce. --
Heidi Lee Arrington, University of Hawai&#39;i - Kapi&#39;olai Community College A A |think the
variety of information is the biggest strength as there is a lot of activities and assignments for all

students. The materials were very well produced. -- Zachary Stahmer, Anthem Education Group

PearsonA¢a -a,¢s MyStudentSuccessLabA¢a A¢ IMPROVING RESULTS For over 10 years,
instructors and students have reported better grades through increased engagement and real-time
insights into progress. A A ENGAGING EXPERIENCES MyLab is designed to reach students in a
personal way. engaging learning and practice opportunities lead to assessments that create a
personalized study plan. A A With millions of students registered annually, MyLab is the most

effective and reliable learning solution available today. www.MyStudentSuccessLab.com

Of course i wouldn't call a textbook entertaining, but the content is well organized and easy to
understand. | think it would be pretty much impossible to misunderstand something after reading.
Sometimes, the information seems like it would be something like, "well of course nobody would

ever do that".At least with this book, | feel confident that they pretty much covered everything when



it comes to workplace etiquette and there is lots of useful information. Before a big interview, the

book will come in handy to function like a checklist as to how | should prepare.

Boring book. But moderately helpful for resume research.

Great book

This book has a lot of great etiquette tips and is overall a good read! | rented this book instead of

buying it & it had all of the pages with no markings in it.

Much too basic for professional level workers. If a person in a professional position does not know
the information contained here, and needs to be told, they will be in serious trouble and will not hold

a job for long.

Great book. Good quality. Arrived on time.

Book is well written. The class offered a online version but | preferred the book. It was a reasonable
price. There was an issue with the code in the book for the online material but the publisher

straighten it out for me.

| chose this book because it was required for class. Not sure if | need to elaborate more on that.
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